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Founder and President of Privacy Ref, Inc.
ÁPreviously, Staples Sr. Manager of Privacy and Compliance

Fellow of Information Privacy awarded by the IAPP
ÁCertified Information Privacy Professional

ÁUS Private Sector Law
ÁUS Government Privacy Law
ÁEuropean Data Protection
ÁCanadian Data Privacy Law

ÁCertified Information Privacy Manager
ÁCertified Information Privacy Technologist

Facilitator for IAPP Privacy Courses
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AGENDA

Why work remotely?

Organizational considerations
Á/ǊŜŀǘƛƴƎ ŀ άǿƻǊƪ ǊŜƳƻǘŜƭȅέ ǇƻƭƛŎȅ
ÁSecuring your computer
ÁProtecting your network connection
ÁEstablishing strong passwords
ÁTips for using your mobile devices 
ÁHandling confidential papers

Personal considerations
ÁSetting up a home workspace
ÁGuarding against scams
ÁProtecting your personal information



A QUICKPOLL
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a. Yes, I usually or often work remotely

b. Yes, due to COVID

c. I was, but our offices are open again

d. No

Are you working 

remotely?



WHYWORKREMOTELY?
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Health concerns
ÁCOVID-19
ÁCold, flu, or other illness
Á5ƻŎǘƻǊΩǎ ŀǇǇƻƛƴǘƳŜƴǘ

Weather / Office Closure

Business travel

tŜǊǎƻƴŀƭ ǘƛƳŜ ǿƛǘƘ ŀ ŘŜŀŘƭƛƴŜ ȅƻǳ Ƨǳǎǘ ŎŀƴΩǘ Ƴƛǎǎ



ORGANIZATIONALCONSIDERATIONS
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CREATEAάWORKREMOTELYέ POLICY

Set clear expectations

Employee may be expected to:
ÁChoose a quiet and distraction-free working space
ÁIŀǾŜ ŀƴ ƛƴǘŜǊƴŜǘ ŎƻƴƴŜŎǘƛƻƴ ǘƘŀǘΩǎ ŀŘŜǉǳŀǘŜ ŦƻǊ ǘƘŜƛǊ Ƨƻō
ÁDedicate their full attention to their job duties during working hours
ÁAdhere to break and attendance schedules agreed upon with their manager
ÁEnsure their schedules overlap with those of their team members (if necessary)
ÁProtect equipment
ÁContinue to comply with organizational policies 

Organization may be expected to:
ÁProvide equipment
ÁProvide support services
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